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Complete before your next campaign. Use a second sheet for more detail.

1. Campaign name and owner

2. One business goal and target

3. Eligible audience and reason for selection

4. Main message or offer

5. Service dates and booking deadline

6. Price, exclusions, and redemption instructions

7. Primary CTA and destination URL
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8. Subject line and preview text

9. Business postal address and unsubscribe test

10. Sending platform and authentication check

11. Test inboxes, reviewer, and approval date

12. Send date, time zone, and campaign cost

13. Attribution method and review date

Educational planning aid; not a compliance or delivery guarantee.

Read the guide and editable resources at https://menuletter.com/resources/


